
ORDER FORM 
 

Motivational Groups in  
Community Substance Abuse Programs 

 
on Compact Disc, in Adobe .pdf format 

 
 

Karen Ingersoll, Christopher Wagner, Sandra Gharib 
Mid-Atlantic Addiction Technology Transfer Center  

P.O. Box 980469                         Phone:  804-828-9910 
Richmond, VA 23298-0469     Fax:      804-828-4377 

 
Please complete this form and mail it with payment to the address above.  Credit card payments 
may be faxed to the above number. 
 

Orders Shipped to a US address (Includes shipping & handling:  (Please allow 4 to 6 weeks for Delivery) 
 

Quantity - ____guides (CD)   x    $10.00      per guide (CD)     =        Total - $_______ 

 
Payment Information: 
_____ Check made payable to VCU/Mid-ATTC enclosed  
_____ Credit Card  
Type of card: Visa____ M/C ___ Discover ___ AMEX ___  
Card Number __________________________________________________ Exp. Date: ________  
Name as it appear on the credit card: ___________________________________________(please print clearly)  
Cardholder’s Signature: __________________________________________  

Shipping Address: (Please Print Clearly)  
_______________________________________  
_______________________________________  
_______________________________________  
_______________________________________  

Telephone number where cardholder may be reached in case of a problem with your credit 
card:___________________ 
 
Please note: We are unable to process credit card payments without ALL of the information requested 
above. Your credit card will show a charge from VCU/Mid-ATTC. We do not accept purchase orders, cash 
payments or credit card orders via phone. Unless instructed otherwise, we will include the credit card 
receipt with the order.  
 

 
International Orders (This information applies to International Orders ONLY):  
Shipping rates vary for international orders based on location and shipping method. We will typically ship via Registered 
Mail. The cost of this runs from $15.00 to $25.00 USD for one CD. (Contact us for larger orders.) 
  
If you are paying by credit card, and agree to pay the additional shipping costs, check the box below and we will charge 
your credit card. If you need a quote for shipping costs, contact us by e-mail at wconners@vcu.edu or the mailing address 
below.  
 
If payment is by check, you MUST contact us to obtain a shipping cost quote prior to sending us your order. Orders 
received with insufficient funds will be returned unprocessed.  
 

Quantity - _____ CD(s)        x       $15.00 per CD             =            Total - $__________ 
 

 - I authorize the Mid-Atlantic ATTC to charge my credit card for additional shipping charges. 
 

 


